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Dear Parents and Students

Welcome to Yokota Air Base, Japan! I want to assure you that your military and educational
leaders are committed to providing high quality educational experiences that are comparable to
the best at any stateside location. Through our schools, we provide a wide range of programs
and after school activities for our students and offer many avenues for parent involvement. We
invite each of you to become actively engaged in our schools’ programs and special activities to
expand your horizons and enrich your time here.

As Wing Commander, one of my responsibilities is to provide you with a great place to
receive an education. I challenge you to support and reinforce the schools’ policies, and help
make this a better learning environment. I encourage you to work with the school staff, myself
and classmates to make Yokota Schools even better.

The parent-school-command partnership plays a vital role in providing the best possible
education for all students. Parents can support their student and the schools by re-emphasizing
the importance of education and playing an active role in your student's educational life. The
effort put forth by your student in the classroom will establish lifelong habits of work, study,
organization, punctuality, task completion and goal setting. Students, your one major
responsibility this year is being a successful student.

. Parents, please visit the schools frequently. Stop by and join your student for lunch.
Attend school activities your student participates in. Join and support our schools’ PTOs.

I wish you good luck and continued success during the 2006-2007 school year and 1
challenge you to take full advantage of the incredible educational opportunities afforded to you
in here at Yokota.

Sincerely

-

SCOTT P. GOODWIN, Colonel, USAF



OFFICE OF THE PRINCIPAL
YOKOTA HIGH SCHOOL
APO AP 96328-5072

SCHOOL YEAR 2008-2009

Dear Parents,

Welcome to Yokota High School. You are fortunate to be enrolling your child in a
school with an excellent staff that truly cares about its students. We stress excellence
and good discipline. We ask you to join us in a commitment to excellence. We
therefore expect the following from students and their parents.

Students:

1. Students are expected to be attentive in class and complete their assignments.
2. Students are expected to follow the teacher’s directions and behave in such a
way that the teacher is able to teach and other students are able to learn.

Parents:

1. We expect that parents will take an interest in their child’s schoolwork and

activities.

2. We expect that parents will provide a time and place for their child to do his/her
homework and encourage completion on a regular basis.

3. We expect parents to support disciplinary action taken against their child for
misbehavior. You can be confident that if a member of the teaching or
administrative staff takes the time out of a busy day to contact you, there is
indeed a problem involving your child.

It is the responsibility of each student and parent to become familiar with the information
contained in this handbook. If your questions are not answered here, please contact
any member of the school staff.

Once again, welcome to Yokota High School and my best wishes for a very successful

year for your child.
W

Richard J. Schlueter Il
Principal



YOKOTA HIGH SCHOOL
FIGHT SONG*

We’re blue and gold

We're brave and bold

We're Panthers.

Our team will fight

with pep and might

We're Panthers.

We'll win this game

and bring more fame

to our own Yokota High.
P-AN-TH-ER-S PANTHERS!
P-AN-TH-ER-S PANTHERS!
We'll win this game

and bring more fame

to our own Yokota High!

SCHOOL COLORS: BLUE AND GOLD

SCHOOL MASCOT: PANTHER

*All students and staff members are asked to stand when the fight song is playing.
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DoD DEPENDENTS SCHOOLS SYSTEM

The Department of Defense Dependents Schools (DoDDS) provides educational programs,
preschool through grade 12, for children of American military personnel and Department of
Defense civilian employees who are stationed overseas. Since it is classified as a service
provided to military families, DoDDS is part of the Department of Defense and is headed by
Dr. Joseph Tafoya whose office is in Alexandria, Virginia. Serving directly under the director
is deputy Director for the Pacific, Dr. Nancy Bresell. Principals of the schools within each
district are directly responsible to a district superintendent. The Japan district is headed by
Superintendent, Mr. Bruce Derr.

ACCREDITATION

Yokota High School is accredited by the North Central Association Commission on
Accreditation and School Improvement (NCA CASI).

SCHOOL ADVISORY COMMITTEE

The School Advisory Committee (SAC) of Yokota High School consists of representatives,
parents, and professional DoDDS employees. The SAC meets monthly for the purpose of
advising the school administrators and installation commanders about matters that impact
the quality of education in the local schools. SAC is responsible for bringing to the attention
of the administration concerns about the following: school policies, instructional programs,
budget, facilities, educational resources, student standards of conduct, school meal
program, and any other concerns from the Yokota community. The meetings take place the
second Tuesday of every month and are open to non-SAC members as well.

Parents interested in serving on the Yokota High School Advisory Committee should contact
the school office for further details.

YOKOTA HIGH SCHOOL PARENT-TEACHER ORGANIZATION

The purpose of the Yokota High School Parent Teacher Organization is to promote a closer
relationship between home and school. The YHS PTO believes that children are our future
and our most valuable resource. This premise guides our efforts as we accept our shared
responsibility as parents, teachers, and community members to maximize each person's
unique talents and individual potential. The PTO plays an active role in supporting all
scholastic, artistic, athletic, and leadership programs at Yokota High School.

Parents and interested members of the Yokota community are invited to join the PTO. This
worthy organization plans many fundraising projects such as furniture sales, car washes,
and art auctions



MISSION STATEMENT

Yokota High School, working in partnership with families and the local community, will
provide a safe, academically challenging environment while maximizing the proportion of
students who develop their full potential as life-long learners and responsible citizens.

VISION STATEMENT

Yokota High School will provide an environment conducive to student learning and will foster
each student’s potential to become independent life-long learners through:
e promoting creative and innovative learning that leads to critical thinking
e preparing students to learn in a diverse, ever-changing and technologically advanced
world
e preparing students in high school for the successful transition to college or the
workplace.

YOKOTA HIGH SCHOOL
CONTINUOUS SCHOOL IMPROVEMENT

The student performance goals and goal essences developed at Yokota High School for
the school improvement cycle beginning SY 08-09 are stated below:

e GOAL 1: All students will demonstrate improvements in critical thinking across the
curriculum.

o Essence(s): Critical thinking is the process of using knowledge and experience
to predict outcomes and act with clarity and accuracy. Therefore, the essence
of critical thinking at Yokota High School includes:

e Identification of problems

e Applying prior knowledge to identify and evaluate options

e Making predictions (hypothesizing)

e Making inferences

e Finding, explaining, and evaluating solutions to problems

e GOAL 2: All students will improve literacy skills across the curriculum.

o Essence(s): The essence of literacy across the curriculum at Yokota High
School includes:

e The ability to speak, read and write and use Numeracy to handle
information, to express ideas and opinions, to make decisions and solve
problems associated with varying contexts and real-world applications.

e In particular, literacy includes mathematical literacy (numeracy): the
ability to add, subtract, multiply and divide positive and negative
integers, fractions and decimals.

e Students who master math literacy will also know how
to simplify fractions, use scientific notation, convert between fractions
and decimals, interpret graphical representations of data, and know
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concepts such as roots, exponents, ratios, percentages, reciprocals,
and absolute values.

The Yokota High School student performance goal statements meet NCA CASI and
DoDDS-Pacific/DDESS-Guam expectations and are approved.

CORE VALUES

Yokota High School students:

R/

s Strive for academic excellence and personal success.

% Are expected to be honest and trustworthy, exercise self-discipline, and
take responsibility for their actions.

% Respect themselves and the differences of others.

% Show good citizenship by making a positive contribution to the school and
community.



HOW MAY WE HELP?

Office Hours-------- 0700-1600
Teacher Hours------ 0710-1500
School Hours------- 0730-1430

DIRECTORY OF SCHOOL TELEPHONE NUMBERS
AND ASSOCIATED INQUIRY INFORMATION

SITUATION OR CONCERN PERSON TELEPHONE
Make General Inquiries Student Affairs 225-7018
Speak with the Principal Admin Secretary 225-7018
Richard J. Schlueter

Have a Message Given to a Student Affairs 225-7018
Teacher

Have a Message Given to a Student Affairs 225-7018
Student (Emergencies Only)

School Lost and Found Student Affairs 225-7018
Tuition Inquiries Registrar 225-7018
To Request Student Assignments Student Affairs 225-7018

School Nurse 225-8292



MAILING ADDRESS

Yokota High School

DoDDS P/J

UNIT 5072

APO AP 96328-5072

225-7018 (phone) International 011-81-3117-55-7018
225-7223 (fax) International 011-81-3117-55-7223

JAPAN MAILING ADDRESS
Yokota High School
Yokota Base
Fussa-Shi
Tokyo-To 197
YHS HOME PAGE ADDRESS

http://www.yokota-hs.pac.DODEA.edu

YHS INTRANET ADDRESS

http://yhs.pac.DODEA.edu/index.htm



http://www.yokota-hs.pac.dodea.edu/
http://yhs.pac.dodea.edu/index.htm

DoDDS Pacific 2008-2009 School Year Calendar

Wednesday, August 20

Reporting date for nonadministrative educator personnel for
orientation and classroom preparation

First Semester - (92 Instructional Days)

2008

Monday, August 25
Monday, September 1
Monday, October 13
Thursday, October 30

Friday, October 31
Monday November 3
Tuesday, November 11
Thursday, November 27
Friday, November 28

Wednesday, December 10
Monday, December 22
Thursday, December 25

2009

Thursday, January 1
Monday, January 5
Monday, January 19
Thursday, January 22

Friday, January 23

Begin First Quarter and First Semester
Labor Day - Federal Holiday
Columbus Day - Federal Holiday

End of First Quarter
(47 days of classroom instruction)

No school for students - teacher work day
Begin second quarter

Federal Holiday (Veterans Day)
Thanksgiving - Federal Holiday

Friday - Recess Day

Accelerated Withdrawal
Begin Winter Recess

Christmas - Federal Holiday

New Year's Day - Federal Holiday
Instruction Resumes
Martin Luther King, Jr. Day - Federal Holiday

End of Second Quarter and First Semester
(45 days of classroom instruction)

No school for students - teacher work day



Monday, January 26
Monday, February 16
Thursday, April 2

Friday, April 3
Monday, April 6
Monday, April 13

Wednesday, May 13
Monday, May 25
Thursday, June 11
Friday, June 12

School Year 2008-2009:

Second Semester - (91 Instructional Days)

Begin Third Quarter and Second Semester
Presidents' Day - Federal Holiday

End of Third Quarter
(48 days of classroom instruction)

No school for students - teacher work day
Begin Spring Recess

Instruction Resumes - Begin Fourth Quarter

Accelerated Withdrawal
Memorial Day - Federal Holiday
No school for students - teacher work day

End of Fourth Quarter and Second Semester
(43 Days of classroom instruction)
Last day for non-administrative educator personnel

Instructional Days - 183
Teacher Work Days - 190
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LINES OF COMMUNICATION

It is in the best interest of all parties if problems are efficiently and effectively resolved. To

insure problem resolution, the following guidelines should be used.

CHAIN OF COMMAND

e Frequent and open communication between the school and parent can only serve to
reinforce the bond of mutual cooperation that is deemed essential for the students’

continued educational growth.

e For any questions involving a particular class or activity, parents are to first contact
the teacher involved to arrange a conference. We urge parents not to rely on rumor
or hearsay. If additional assistance is needed, contact the counselor or the assistant

principal.

e The remaining DODEA chain of command, in order is: Principal, District
Superintendent, DODEA Area Director, and Director of DODEA. Contact phone
numbers and/or addresses for these individuals are identified below:

Principal

District Superintendent

Director, Pacific

Director, Office of Dependent Schools

Richard J. Schlueter lI
Yokota High School
DoDDS-P/J (YHS)
UNIT 5072
APO AP 96328-5072
Tel. 225-7018/19

Bruce Derr

District Superintendent Office
Japan Office

UNIT 5072

APO AP 96328-5072

Tel. 225-3940/41

Nancy Bresell

Department of Defense Dependents Schools
DoDDS Pacific Director

Unit 35007

FPO AP 96373-5007

Tel. 645-2241

Joseph Tafoya
Director, DODEA
4040 N. Fairfax Drive
Arlington, VA 22203

Tel. 696-4247 x 1904
10



ATTENDANCE ELIGIBILITY FOR DoDDS

e Tuition Free: Natural, step, custodial, and adopted school-age children of Air Force,
Army, Coast Guard, Navy, Marine, and SOFA sponsored personnel are admitted
free.

e Tuition Paying: Budget restrictions may necessitate revisions of the policy.
Dependent children of parents employed in other federal agencies including Non-
Appropriated Funds activities, missionaries, Red Cross, technical representatives,
and contract personnel (U.S. citizens who can pay in U.S. dollars) may attend DoDD
Schools.

e Approval for tuition paying enrollment is contingent upon available space. Please
contact the registrar for up-to-date information.

ADMISSION REQUIREMENTS

For admission to Yokota High School on a tuition-free basis, the following requirements
must be met:

Will not be age twenty-one (21) on or before 31 December of the current school
year.

Must have proof of command sponsorship of a DoD military or civilian sponsor
living within the geographic locality of Yokota High School.

Students who are enrolling for the first time will report to the Main Office of the
school. One sponsor must bring with them a valid ID and a set of orders
assigning the sponsor to this area to enroll a student.

The sponsor should be prepared to complete enrollment and health forms.
Students should have a copy of their most recent report card or transcript to assist
in placement in classes.

Falsified information will lead to possible dismissal and further command
notification.

All other requests for admission to Yokota High School will be directed to the principal.

Enrollment at Yokota High School infers implied consent to have the school’s professional
staff meet and confer with your child on matters relating to school issues.

TUITION PAYMENT

e Students whose sponsors are retired military, unauthorized DOD employees, non-
DOD government workers or non-government personnel must pay tuition.

11



e DOD dependents that are authorized attendance in a DODEA school may complete
the current school year if the DOD sponsor is transferred, dies, or retires during the
school year.

e The tuition rate is payable at the start of each semester.

DoDDS STANDARDIZED TESTING

The Department of Defense Schools (DoDDS) participates in standardized testing that is
designed to provide information which addresses student’s level of academic achievement.
Parents are notified by the school whenever testing takes place, and test results are mailed
to parents. The test results provide a continuing record of each student's academic
progress in comparison with national norms.

TEST DATES FOR SY 2008 - 2009

SAT ACT PSAT

04 October, 2008 13 September, 2008 17 October, 2008
01 November, 2008 25 October, 2008

06 December, 2008 13 December, 2008

24 January, 2009 07 February 2009

14 March, 2009 08 April 2009

02 May, 2009 13 June 2009

06 June, 2009

For the SAT, you must register online. The school CEEB Code is 561-620. The test center
Code is 67480. Enter that you are taking the test “out of country.” Search for school and
testing center by CODES not by the names of school or country. Register at
www.collegeboard.com for the SAT. For registration for the ACT, see appropriate counselor.

AP Testing
04-15 May 2009

12
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EARLY GRADUATION

e In order for a student to graduate early, before their year group, a conference must
be scheduled to include the administration, guidance counselor, parents, and
student.

e At the time of the conference, a letter from the parents stating the reasons for an
early graduation must be given to the administration.

e Students desiring an accelerated program must have at least a current 2.5 grade
point average in order to ensure success in the program. If this requirement is not
met at the time of application, students will be reconsidered for an accelerated
program upon successful completion of the first semester of the present school year.

ACCELERATION PROGRAM

e Students withdrawing from school due to a Permanent Change of Station (PCS)
within twenty school days prior to the end of a semester may be given additional
assignments and exams to cover the required work in each course.

e Upon successful completion of the assigned work, the student may earn full credit
prior to the end of the semester. The earliest withdrawal dates for SY 2008 - 2009
are December 10, 2008 and May 13, 2009.

In order to qualify for the acceleration program, a student must:

1) Officially withdraw due to PCS orders outside of the region. Student withdrawal
will occur no earlier than one school day prior to PCS travel.

2) Notify the attendance office thirty (30) days prior to the student's last day.

3) Notify the teachers and successfully complete the assignments and/or exams.

e The provision for permitting the early withdrawal of students with full Carnegie credit
was based on careful consideration of the unique circumstances found in the DoDDS
system.

e It recognizes that due to military necessity, families are occasionally required to move
prior to the end of the school year and those children should not be penalized for this.

e The 20-day limit provides reasonable flexibility without compromising academic
standards or placing the student in an untenable position in regard to mastery of the
curriculum content.

e This position has never been intended to apply to, or be extended for the
convenience of family travel, visits or other discretionary reasons.

e The policy therefore requires that students present verification of the date of their
sponsor's departure, i.e., PCS or other official orders, to school officials in order to
receive consideration for full academic credit.

e Students who withdraw prior to the 20-day limit receive a withdrawal grade rather
than a final grade.

13



TRAVEL/EXTENDED LEAVE

Parents are encouraged to plan family trips to coincide with school vacations.

If extenuating circumstances cause parents to remove a student from school for an
extended period of time, the student must submit to school administrators an
"Application for Permission to be Absent" form signed by all teachers one week
before the absence.

For additional information see "Attendance."

WITHDRAWAL/PCS PROCEDURES

Students should report to the records office with a set of PCS orders thirty
school days before their last day of school.

On the last two days of attendance, students should report to the records office
where they will be given a clearance form that must be completed before they will
be cleared from school.

Students must carry this clearance form to the last meeting with each of their
classes, during which time the teacher will clear the students, documenting that all
textbook and class materials have been returned, and give a final grade to date.
In cases of emergency, the student may accelerate the process by taking the
clearance form to all teachers on the same day as necessary.

Clearance from the information center, nurse, and the counselor may be
accomplished before or after school, between classes, or during the lunch period.
Students should return all clearance forms to the records office at the end of the
school day.

If departing students owe fees for books or other items, payment must be made to
the registrar by a check or money order made payable to the “Treasury of the
United States” before clearance can be completed.

Lost Book Forms are located in the main office and must be completed by the
teacher and turned in to the office.

Parents may pick up records between 1430 and 1530 in the Student Affairs office
(Bldg. 4156).

NOTE: Students PCSing 20 school days prior to the end of either semester may receive
credit if the student has requested and received authorization for Acceleration and all work
is completed. Teachers must be notified as soon as departure plans are firm in order that
course requirements can be completed within the time frame.

14



CLASSIFICATION OF STUDENTS

e Freshman Class (9" Grade):
A student must have met the requirements for completion of Grade 8 or must have been
previously enrolled in Grade 9.

e Sophomore Class (10" Grade):
A student must have earned a minimum of 6 units of credit in preparation for graduation.
The student must meet the criteria for normal sequencing of coursework in preparation for
graduation. DODEA students participate in the PSAT that is funded by DODEA in their
sophomore year.

e Junior Class (11" Grade):
A student must have earned a minimum of 13 units of credit. The student must meet the
criteria for normal sequencing of coursework in preparation for graduation. Students who
plan to spend the usual four years in high school (grades 9-12) before entering college full
time must take the PSAT/NMSQT in their junior year for consideration for the merit
qualifying scholarship.

 Senior Class (12" Grade):
A student must have earned a minimum of 20 units of credit. The student must meet the
criteria for normal sequencing of coursework in preparation for graduation.

e Graduation from High School:
A student must earn 26 units of credit to graduate.

GRADE POINT AVERAGE

e Grade point average is figured on a four point system with an "A" counting as four
points, a "B" three points,”C” two points, a "D" one point, and an "F" zero points. AP
class grades are weighted, giving an extra point, if proof of completion of the AP test
is presented to the counselor, and all courses are included in the rank.

e To earn an Academic Letter, a student must have a 3.7 for each of three out of four
quarters in a given year. They cannot have lower than a 3.5 in any quarter. They may
earn the award every year they are at Yokota High School. The first year they will
earn the letter (if they do not already have one) and the academic pin. Each year,
after the first, that they earn the award, they will be awarded a bar. The awards are
given at the annual Academic Awards Assembly at the end of the school year.
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REVIEWING SCHOOL RECORDS

e Parents may request an appointment with the counselor or other school official to
review records.

e School officials will explain and interpret all information necessary.

e Copies of records will be provided upon request.

CHALLENGING RECORDS

e |f parents challenge the validity or accuracy of a record, the school will grant an
informal hearing with the Japan District Superintendent.

e Cases that cannot be resolved through the informal hearing will be referred to the
Director, DoDDS, Pacific.

FAMILY EDUCATION RIGHTS AND PRIVACY ACT

The act was signed into law by the President of the United States on 21 August 1975.
School records open for parental inspection are defined as "any and all official records, files,
and data related directly to a student." These would include the following information:

e Completed academic work, level of achievement (grades, standardized achievement
test scores), interest inventory data, family background, and verified reports of
serious or recurrent behavior.

e Along with the right of parents to inspect, goes the provision that they may also
inspect all instructional materials.

e The following items of information will be maintained on each student at Yokota High
School:

Registration card (DS Form 100)

Permanent Records Folder (DSP Form 400, DS200)
Pupil Personnel Service Referral Form

Test Information

Health Record (DSP Form 415).

abrwn =

e The official responsible for the records is the school principal. Only authorized
personnel with a need to know will be permitted access to this information without
parental consent.

e A Transfer of Permanent Records form will be provided when sponsors notify the
school of a rotation/withdrawal date.

e When a Request for Records from another school is received, a form signed by the
sponsor will give the school permission to release student records to that school.
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GRADUATION REQUIREMENTS

The following graduation requirements have been established for all Department of Defense
Dependents Schools (DoDDS DSR 2000.1). With the exception of mathematics and foreign
Ie}Pguages, credit towards graduation applies only to courses taken after entrance into the

9" grade.

Language Arts, (e.g., English, American Literature,

Shakespeare...) 4
Social Studies, to include 1 unit of World History or World Regions,
U.S. History, and %2 unit of U.S. Government 3
Physical Education 1.5
Health 5
Mathematics (Algebra 1) 3
Science (Biology) 3
Foreign Language 2
Fine Arts 1
Professional Technical Studies 2
Electives 6
Minimum credits for graduation 26

Graduation with honors

Students will need a 3.8 GPA and at least 4 AP classes to meet the criteria for
graduation with honors.

GUIDANCE SERVICES
e ACADEMIC OBJECTIVES: The counselors are available to help students achieve

their four-year objectives and help them determine which courses to take to achieve
their educational goals.
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e DROPPING AND ADDING COURSES:

e Courses may be added or dropped prior to the completion of the first five (5)
instructional days of the semester.

e Courses dropped within this time period will not appear on the transcript.

e Courses dropped after the above time period will be recorded as a (WF)
Withdrawn Failing or (WP) Withdrawn Passing on the student’s transcript.

e Any course additions and/or drops are accomplished with the course change
form, which can be obtained from the counselors.

e Note: Course changes are not official until all required signatures are obtained by
the student and the form is returned to the counselor and a new schedule is
printed for the student.

e SUPPORT SERVICES:

e Counselors who are specifically trained to help high school students with their
various personal, academic, and social concerns are available.

e The nurse will assist any student who needs to contact a support group, or will
work with the student in organizing such a support group when it is approved by
the principal.

e The school psychologist provides identification and diagnosis of pupils
experiencing severe problems of learning and/or emotional and social adjustment.
Through testing and evaluation, probable causes of these problems and
remediation for them are determined. The school psychologist also serves as
liaison and consultant to other professionals such as physicians, social workers,
nurses, and psychiatrists.

e An ASACS (Adolescent Substance Abuse Counselor) is available for those who
seek help on their own.

HOMEWORK/MAKE-UP WORK

e Homework is a required part of a student’s school day and assignments are to be
done outside the classroom to reinforce instruction, increase understanding and
retention, transfer and extend classroom instruction, prepare for class discussion and
provide curriculum enrichment opportunities.

e |If students have excused absences due to illness, medical appointments, or
emergency leave, it is their responsibility to ask about and make up any missed
assignments and tests upon their return to school.

e If your child is (or will be) absent for three or more days, you must request homework
assignments. Call the School Office at 225-7018. Please allow one full day for
assignments to be gathered.

e For extended absences due to prearranged school or family trips, your child is
required to take their work with them that they are going to miss from each of their
teachers and the completed work is due the day they return to school. This deadline
may be negotiated with/by the teacher.
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INCOMPLETE GRADES

Incomplete grades on report cards must be made up within ten (10) instructional days
following the marking period.

It is the student's responsibility to initiate the action to complete the course
requirements within the specified time frame.

All incomplete grades will automatically be changed to an "F" grade unless a grade
change sheet is completed by the teacher.

Only due to exceptional conditions will a grade of incomplete be given at the end of
the school year.

POLICY ON WEIGHTED COURSES

For purposes of computing individual grade point averages a weighted point value
has been assigned to each letter mark in Advance Placement courses with proof of
having taken the AP test. Weighting will be used to determine class rank for seniors.
The weighting will be as follows: A-5, B-4, and C-3. This policy will make it possible
for DoDDS students seeking college admission to remain competitive with students in
the United States.

The grades of students transferring from schools outside of the DoDDS system will
be accepted and calculated appropriately with proof of completion of the
corresponding AP exam.

It is DoDDS policy that Honors Courses grades are not weighted. Students who
transfer in to a DoDDS school with Honors Course grades that are weighted, will
have those grades recomputed at normal value.

PROGRESS REPORTS

Our objective is to keep parents fully informed of their child's academic progress.
Progress reports are mailed home for every student.

Parents can request a progress report at anytime by contacting the teacher.

The reports are sent out regularly after the fifth week of each grading period.

REPORT CARDS

Report cards are mailed home four times a year at the end of each quarter.
Parent-Teacher conferences are held at the end of the first and third quarters.
Refer to school calendar for the dates.

DIPLOMAS

Yokota High School does not keep copies of student diplomas.
The copy that the student receives at graduation is the original. If one is lost or
misplaced, YHS will issue a transcript.
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TRANSCRIPTS

e The high school transcript is an official record of your school career.

e Yokota High School is required to maintain records for four (4) years after graduation.

e To obtain a copy of an official transcript within four years of graduation, please write
to:

Yokota High School, DoDDS-P/J(YHS)
Attn: School Counselor, APO AP 96328-5072

¢ In the event Yokota High School closes or after four years of graduation, please
address requests to:
DoD Dependents Schools, Pacific
PSC 556, Box 796, FPO AP 96372-0796

o After the 9-year period from graduation or in the event that the office of Dependents
Schools in Okinawa has been deactivated, please address your request to:

Educational Testing Service
P.O. Box 6605, Princeton, NJ 08541
e Once the transcript has been retired, you may contact the Finance and Accounting
Officer, U.S. Army MDW for request of transcript and fee schedules.
¢ Identify the student by name they were registered in school with.
¢ Identify the school from which the student graduated.
e List all addresses to which the transcript is being sent.
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SECTION II

HEALTH AND SAFETY
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CHILD ABUSE/NEGLECT

e DS Regulation 2050.2 states, "Any staff member of DoDDS will immediately
report any suspected child abuse to the nurse or an administrator who will in
turn notify the local Family Advocacy Program (FAP) officer.

e The obligation to make such reports is one of the official responsibilities of
each staff member."

EMERGENCY PROCEDURES

e The following information should be readily accessible by parents, teachers,
and students should a natural disaster or other emergency occur (enemy
attack, civil disturbance, accident, etc.).

e In all cases, parents should not call the school, but get information from base
AFN and radio channels or, the local base command.

e School phone lines will be in use to coordinate instructions and communicate
needs with base authorities.

EARTHQUAKES:

e If there is a severe earthquake involving major property damage and
personal injury, base authorities advise that personal travel is dangerous.

e Parents should not try to come to the school to pick up students. School
personnel will take safety measures until base authorities issue
instructions.

e Parents should listen to AFN and wait for instructions. At least one battery
operated radio should be kept at home in operating condition for
emergency situations.

TYPHOONS:

e Ifthe baseis in TCORZ2, and it appears that we will go into TCOR1, or if we
are in TCOR1, prior to the opening of school, the Administration will make a
determination with the 374 AW Commander to cancel schools.

e Announcements will be made on AFN TV/radio.

e |If the base goes to TCOR1 while schooal is in session, the following procedures
will be followed:

e Closing of school will be coordinated with the 374 AW Commander.

e AFN will be notified to announce the closing time of school.

e Buses will be called and the students will be sent home. High school students
will be dismissed first so they will be home to attend to younger siblings.

e School Administration will then dismiss the faculty and the staff after the
students are evacuated.
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OTHER EMERGENCIES: Major accidents, terrorist attack, and civil disturbances.

Parents should watch or listen to AFN TV/radio for instructions.

Procedures for schools will be coordinated with the 374 AW Commander.
Instructions will be announced over AFN TV/radio.

Specific instructions will depend on the nature and severity of the emergency.
In some situations, students may be sent home. Other situations may require
students to remain at school to ensure safety.

e The emergency medical response team (911) will be called for serious or life
threatening injuries. Parents will be notified.

FIRE DRILLS

Fire drills at regular intervals are required by regulation and are an important safety
precaution. Itis essential that when the first signal is given, students follow these
evacuation procedures:

e Everyone must quickly clear the buildings by the prescribed route.
Stand 75 feet away from all buildings.
Stay off the asphalt fire lanes, driveways, and parking lots.
Stay away from fire hydrants.
Be orderly and quiet. Stay with your teacher and class, as roll will be taken.
Reenter the buildings when the all-clear signal is given.

NOTE: When fire alarms are activated between classes, students should report to the
previous period teacher's evacuation area.

HEALTH SERVICES

e A school nurse is on duty part time to evaluate any student who becomes ill or is
injured at school.

e Anill orinjured student may sign out in the Attendance Office with a sponsor's
permission.

e Do not send sick or injured children to school for an evaluation as the nurse is not a
diagnostician.

e Sponsors are required to keep the school informed of current emergency phone
contacts.

e Students are not permitted to be released to any person other than a designated
emergency contact.

e Prescription medications will not be dispensed to any student unless the medication
is supplied in a labeled container and written permission from the sponsor is
obtained.

e Routine medications to be administered in school must be accompanied by a HOLD
HARMLESS LETTER on file in the school nurse's office. Hold harmless letters can
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be picked up at the hospital or the school nurse's office. All hold harmless letters
must be signed by the prescribing physician.

Aspirin and/or Tylenol may be dispensed if permission is obtained from the sponsor.
Students are not allowed (by regulation) to take any medication at school
unless cleared by the nurse. Serious disciplinary consequences can occur is
students are in possession of or ingest a controlled substance or over the
counter medication.

Please notify the school nurse of any current or special medical problems that
students might have. This will help in monitoring any potential problems.

The following health screenings will be scheduled yearly:

Height (grade 9)
Weight (grade 9)
Blood Pressure (grades 9-12)
Vision (grades 9-12)
Hearing (pure tone and/or tympanum) (grades 9-12)
Scoliosis Screening (grade 9)
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SECTION Il

ATTENDANCE AND DISCIPLINE
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ATTENDANCE POLICY

Attendance in school is one of the best ways for a student to ensure success.
Students are expected to attend all classes; attendance records are kept on each
student.

Parents are may contact the school to verify their child's attendance record.
Chronic absences affect a student's academic progress. According to the DoD
Manual 1342.6-M 374 AW Supplement 1, “Inform each sponsor of their
responsibility to ensure that their dependents enrolled in Department of Defense
Dependents Schools (DoDDS) understand and follow the rules involving school
attendance. Cases of persistent truancy will be handled in accordance with 374
AWI 31-202.”

It is the DoDDS policy that students are to attend and remain in school until the
school day is over.

Students may leave campus for lunch; however, for security reasons, students are
not authorized to leave the installation for lunch.

Leaving school grounds without PRIOR parent or quardian permission is
considered truancy.

Students must attend school a minimum of a half day on the day of an after-
school event in order to participate. This includes sports events, concerts,
practices and rehearsals.

If a student does not attend school on a Friday he/she is not eligible to participate
in any extra curricular event held on the weekend.

ATTENDANCE PROCEDURES
For an absence to be excused, parents must do one of the following options and if possible,
do so on the same day;

Call the attendance clerk at 225-7018

Send an email to; attendance.clerk@pac.dodea.edu

Send a note by your teen with a signature and a contact phone number.
Attendance is taken each class period. Students leaving campus without
permission or failing to return after lunch will be considered truant.

The note is mandatory to allow students to make up missed work. Students
are not allowed to make up missed assignments and/or tests for unexcused
absences.

Students are required to report to the Attendance Office between 0700 and 0725
for admit slips in order to get to class on time. This applies to any student who
was absent from any class period the previous day. Failure to obtain an admit
slip prior to entering class will result in disciplinary action.

If the absence is not excused by the parent/guardian within three days, the
student will be issued a letter explaining that he/she will be suspended for
suspected truancy if the absence is not excused within 24 hours.
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SIGNING OUT/SIGNING IN
A parent or guardian is required to sign a student out from the main office when a
student has to leave school before the dismissal time.

e Whenever possible, students should obtain their re-admit (excused
absence) form at this time to present to the teacher at the next class
period.

e Students who are 18 or older must have a note from a parent.

e When the student returns to school a parent/guardian must sign in the
student.

EXCUSED/UNEXCUSED ABSENCE POLICY
Excused Absences

e Students will be allowed to make up the class work that was missed.

e Students are allowed one day to make up work for every day of school missed;
(i.e. if a student misses 3 days of school, 2 “A” days and 1 “B” day, the student
has 2 “A” days and 1 “B” day to make up the work.)

e If projects assignments and instructions are given in advance and the student
was absent the week prior to the due date, he/she is still responsible for the
due date at the discretion of the teacher.

DoDDS recognizes excused absences as
1. Medical, dental, legal, and other required appointments that cannot be
scheduled outside the school day.
lliness
Prearranged family trips
Family Emergencies
Religious observance
Community activities involving Yokota High School
: Official or sanctioned school activities
e School officially begins with the first period (0730) and ends at 1430. Normally, a
student is allowed one school day of make-up time for every day of excused
absence. The school administration makes the final decision as to the nature of
the absence (excused or unexcused) based on parental input and other available
information.

Noobkwd
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ATTENDANCE POLICY VIOLATIONS

e TRUANCY/SKIPPING CONSEQUENCES

e First Offense: Saturday Morning Work Detail (1 day)

e Second Offense: Out Of School Suspension (OSS) (1 day)

e Third Offense: Out Of School Suspension (OSS) (2 days)

e Fourth Offense: Out Of School Suspension (OSS) (3 days)
* Note- Suspensions are progressive and cumulative. When a student reaches 10 days total
for suspension, a disciplinary hearing will be convened for expulsion from Yokota High
School. Command conferences will be held with sponsor and command leadership on any
truancy after the third offense.

e TARDINESS (BY QUARTER)

e Passing time between classes is ten minutes. Students are to be present in the
classroom when the starting bell chimes. Those who are not will be counted
tardy.

e Students who are delayed by school officials and consequently late to class will
be given a hall pass.

e Students who arrive late to school will report to the Attendance Office where they
will sign in and be given an admission slip to class.

e Tardys are cumulative for the quarter for each class.

TARDINESS CONSEQUENCES (BY QUARTER)
e Tardiness - Punctuality is expected at all times and for all situations.
e The following actions apply to unexcused tardies.
1% tardy — warning
2" tardy - warning and parent notification
3" tardy - 30 minute detention with teacher and parent notification
4™ tardy — after school detention
5 or more tardys — Saturday detention
Additionally, students who are 15 or more minutes (unexcused) from
any class will be issued a one hour after school work detail 30 minute
tardiness will result in a two hour detention.
e Detention may be held after school, during lunch period, or on Saturday.
e Students are responsible for their own transportation arrangements.

O O O 0O O O

*The school reserves the right to implement policies or procedures designed to alleviate
tardiness, based upon necessity.
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DISCIPLINE

INTRODUCTION

e ltis the policy of DoDDS to maintain a high level of discipline. We encourage
students to mature and develop a sense of integrity and to take pride in their school
and community.

e Students should behave in a manner that will enhance the safety, welfare, and dignity
of all. This is best accomplished when students follow directions and show respect.

e Students at the high school level are expected to assume responsibility for their own
behavior. Parents are notified when students are unwilling or unable to modify their
behavior.

e The services of the school counselors and other specialists from the school
community may be utilized.

e If a student persistently violates school rules or commits a serious breach of conduct,
suspension and/or action may be taken to include referral to community resources
and recommendations may be made for expulsion from the school and removal from
the community.

e Parents and students are required to know the expectations and contribute to the
maintenance of a healthy educational environment.

e Appropriate action will be taken by the school administration, in consultation with the
parents and military authorities, when appropriate behavior of a student continues to
disrupt the educational program.

e The school operates on a system of escalating consequences for serious
misconduct.

e Teachers will have an assertive discipline plan to enforce their classroom rules. If a
problem exists, the teacher will:

o Counsel the student

Notify parent/guardian by phone or e-mail

Arrange a parent conference

Refer student to administration

For severe infractions of school rules students may be sent immediately and

directly to an administrator.

¢ All school staff members are in positions of authority and have the responsibility to
enforce the school and community rules.

e Failure to comply with directions given by any staff member will be considered a
violation of disciplinary rules.

o If at any time, it has been determined that a student has been dishonest about
the situation in question, the consequences will escalate.

e Each student is responsible for following the school rules

@)
@)
@)
@)

TEACHER DETENTION

e Teachers may assign detention during lunch, before or after school to students who
fail to comply with classroom rules.
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Parents will be informed by e-mail or telephone when a student is assigned detention.

ADMINISTRATIVE DETENTION

Detention may also be assigned by the administration.

Students will be given a letter at least one day before the detention is to be served
stating the date of the detention and the reason.

The administrator issuing the detention notice may also contact the parents via email
in addition to sending the letter to assure that notification occurs.

Students in detention will serve a one hour work detail.

Students who miss an after school detention will be assigned an additional detention.
Suspension from school may result if a second detention is missed.

Students will be supervised during detention.

Students who misbehave during detention will have another detention assigned
and/or may be suspended depending on severity and frequency of the
adverse behavior.

With the exception of an assigned lunch detention, only one detention may be served
on any given day. If a student is assigned more than one detention on the same day,
at the same time, one of them must be served the next day. It is the student’s
responsibility to coordinate this with the teacher/administrator.

After school administration detention/work detail is 2:45-3:45 on the assigned day.
Saturday detentions will be held at 0630 and last for two hours unless otherwise
stated in the letter.

SUSPENSIONS

DODEA Regulation 2051.1 and DODEA manual 2051.2 govern disciplinary actions.
These documents clarify student's rights regarding informal and formal hearings prior
to suspension or a proposed expulsion.

Suspensions will require involvement of school administration, sponsor, and
command officials, as necessary.

Notification of all school suspensions, to include the reason, will be forwarded to the
Yokota Conduct Adjudication Program (YCAP) and School Liaison Officer.

Teachers will be notified of the student’s suspension.

Suspension will be from one to ten days in duration dependent on seriousness of the
violation.

Parent/Guardian will be notified as quickly as possible of any suspension and the
reason for invoking it.

A letter of suspension will be sent home to the parents with the conditions of the
suspension fully noted.

A student who is suspended will be afforded the opportunity to do community service
work through the Yokota Conduct Adjudication Program (225-8353) and with

parent/guardian permission the student will be assigned to various community or Air
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Force units for a full school day’s work. Students will report to the organization
assigned in the appropriate clothing for community work. Students, who do not report
on time or fail to report, will receive additional disciplinary action.

Suspensions are considered excused absences. Students suspended are required
to make up work for credit, provided the reason for the suspension is not truancy.
Please refer to attendance policy for missed work.

A student is not allowed to make up work in classes for which they were truant.
While on suspension, students may not participate in any school activity nor will they
be allowed on school grounds. This includes any weekend or evening school related
activities.

A formal Discipline Committee Hearing will be held in the event that a student is
suspended for more than ten days (cumulative) in one school year.

EXPULSION

Major or serious violation or a serious offense
Multiple suspensions
School administrators have an obligation to keep military or civilian authorities
informed of serious or repeated misbehavior.
Yokota Conduct Adjudication Program coordinator and School Liaison Officer are
notified of all suspensions.
When expulsion proceedings are necessary, the parents/guardians will be informed
of the expulsion hearing in writing.
Parents will be informed of:
o the reasons for the proposed expulsion (or suspension over ten days) in
sufficient detail to clearly describe the alleged offense
o the date and time of the hearing
the right to wave a hearing
o the right to present witnesses and documentary evidence to refute allegations
or mitigate the severity of the proposed disciplinary action
o the right to be represented by counsel or another representative
o the procedures for appeal.
Parents will also be given a copy of DODEA Regulation 2051.1, Disciplinary Rules
and Procedures.

©)

POLICE INVESTIGATIONS

The school cooperates with Security Police with investigations involving suspected
crime.

If the military police officials need to meet with students at school, the parents will be
notified in order to obtain parental permission.

The school is obligated to investigate all incidents of misbehavior of a student (or
students) while at school or at a school sponsored event.
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BEHAVIOR POLICIES AND DISCIPLINARY ACTION

e HALL CONDUCT

O

©)

Students are to conduct themselves in an orderly manner when passing
between classes.

Students out of class for any reason MUST have a hall pass.

Students should NOT LOITER in the halls during passing periods.

Any staff member in the building may make reasonable requests of students
(request to see hall pass, identification, to stop loitering, or to stop any adverse
behavior).

Students should make every effort to use the rest room facilities during the
passing period. Individual teachers will establish their policies for allowing
students to leave the classroom during class time.

e PUBLIC DISPLAY OF AFFECTION

©)

Public display of affection is in not allowed.

Holding hands is the only permissible form of PDA

For significant or repeated improprieties students will face disciplinary action
and parental/guardian notification.

e FOOD/DRINK

Students may consume food or drinks in the classroom at each teacher’s
discretion.

No food or drink is allowed to be consumed in the halls.

Additionally, the vending machines are off limits except before school, during
lunch, and after school.

Students using the vending machine during instructional hours will have all
items confiscated and donated to the Nurse'’s Office.

YHS does not own or operate the machines. Loss of money due to use of the
machines must be taken up with AAFES - the number is posted on the
machine.

e PHYSICALLY DANGEROUS BEHAVIOR

O

Any behavior perceived as physically dangerous is subject to disciplinary
action.
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DRESS CODE

Dress in the school environment should contribute to the overall learning
environment and should not detract from it.

Individual teachers/YHS sponsors may set additional standards for
reasons of safety for presenting a good image on field trips or off-
campus activity.

Hats, hoods, bandannas, doo-rags and/or sunglasses will not be worn by any
students

inside the school buildings.

Hats may be worn at athletic events and outside.

Footwear will be worn at all times.

Halter tops, tank tops, blouses or dresses which are low cut and/or have
spaghetti straps are not allowed to be worn at school.

Any area of the midriff or back area may not be exposed

Shorts and miniskirts may be worn provided are no shorter than mid-thigh.
(Mid-thigh is measured by arms resting naturally at your sides, palms lying flat
against the thigh. The hem may be no shorter than the tip of the middle
finger.)

Any apparel or jewelry with profane or provocative pictures/messages with
negative

connotations (e.g. advertising alcoholic beverages, drug use, racial
discrimination, promoting violence, depicting sexual innuendo) are prohibited.
Articles of clothing that can cause injury to other individuals may not be worn
such as large link metal chains, studded bracelets or necklaces, and metal hair
picks.

Clothing should be fastened in such a way that skin or undergarments do not
show.

"Sagging" is not appropriate. Pants will be secured at the waist. Repeat
offenders may be required to tuck the shirt into their pants.

No ripped or torn clothing is permitted or any apparel deemed inappropriate by
office staff

It is the responsibility of students and parents/guardians to ensure compliance
with the dress code.

Violators will be sent to the office for documentation and parents will be
notified.

Repeat violations of the dress code will result in disciplinary action.
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ITEMS INAPPROPRIATE AT SCHOOL

e Students are not permitted to bring to school any personal items which interfere with
the classroom atmosphere or endanger the health and safety of other students.

e Students are not allowed to use the following devices during instructional hours
and/or during passing periods. These items will be confiscated and turned in to the
office and held there until the parent/guardian picks it up:

o Radios

iPods, disc/cassette/mini-disc players/boom boxes

cell phones

Gameboys

Skateboards and rollerblades may be brought to school provided they are put

in a locker.

e These rules are subject to change.

@)
@)
@)
O

CAFETERIA BEHAVIOR

Students are to dispose of all trash.

Cutting in line will result in detention.

Students are expected to clean up after themselves following accidents.
Students must behave safely in the cafeteria at all times.

Lunchroom monitors must be obeyed at all times.

Theft of AAFES food items will be treated at shoplifting.

Failure to follow cafeteria rules will result in disciplinary action.

MISCONDUCT IN THE CLASSROOM

e Teachers will establish their own classroom rules and enforcement procedures.
¢ \When a student continues to violate classroom rules after the teacher has taken
corrective action, the student will be referred to the administration.

LOCKER SECURITY

e All students regardless of grade level will be issued a locker.

e Students who desire to have a locker must have it locked at all times.

e Students desiring not to have a locker must go to the office and sign in the locker
folders stating this.

e Students are responsible for the contents of their assigned locker.
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VANDALISM

e The student will be required to pay for repair and/or damages.
e Consequences will depend upon the severity of the vandalism.
e Security Forces will be notified when warranted.

THEFT

e A student found guilty of theft of personal or school property will be suspended a
minimum of two days.

e Restitution of the property or equivalent value must be made.

e Security forces will be notified and the student may be referred to the Yokota Conduct
Adjudication Program.

TOBACCO POSSESSION/USE

e Yokota High School is a smoke-free campus, and consistent with the Surgeon
General’s health concern, students may not smoke on campus, at school activities, or
in the immediate vicinity of the school.

e Additionally, chewing tobacco, snuff, and other tobacco products are not allowed.

e Students are also prohibited from carrying objects related to tobacco products.
Examples of such item include lighters, matches, pipes, rolling papers, etc.

e Students who use or have in their possession tobacco products or related objects, as
described above, will be subject to the following:

First Offense: Formal enroliment in a smoking cessation program through
ASACS or one day suspension

Second Offense: 1 -2 days suspension and attendance at Smoking Cessation
classes

Third Offense: 3 days of school suspension

* NOTE: All students regardless of age are subject to these rules.
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INSUBORDINATION

e Students who willfully refuse to follow directions of a teacher or other staff member
will be considered insubordinate.

¢ Violators face a minimum consequence of detention.

e The length of the punishment will be determined by the severity of the act and the
student’s previous record of offenses.

e Open defiance or inappropriate language or profane gestures may result in
suspension.

FORGERY

e Any student who forges sponsor/guardian or school signatures to include email
forgery will be subject to a one day suspension.

CHEATING

e Cheating is will be dealt with by the teacher.
e Repeated violations will be referred to the office.
e Parents will be notified of all incidents.

SEXUAL BEHAVIORS
e Sexual Harassment:

o A form of sex discrimination that involves unwelcome sexual advances,
requests for sexual favors and other verbal or physical conduct of a
sexual nature.

o Such conduct interferes with an individual’s performance and creates an
intimidating, hostile, and offensive environment.

o Verbal harassment includes but is not limited to: Whistles, offensive
comments, offensive jokes, terms of endearment (sweetie, babe, etc.), and
inappropriate language.

o Non-verbal harassment includes but is not limited to: looking a person up
or down, gestures, sexually oriented posters, cartoons or pictures.

o Physical harassment includes but is not limited to touching, patting,
grabbing, hugging, kissing, cornering, blocking passage, bumping.

o Victims are encouraged to report incidents of sexual or physical harassment
immediately to a staff member.

o Students committing sexual harassment of any type will face disciplinary
action

e Sexual Activity
o Holding hands is the only form of public display of affection allowed.
o Any other PDA or inappropriate sexual behaviors will face disciplinary action.

36



COMPUTER-USE POLICIES
e All students will follow computer use agreement rules signed by both student and
parent/guardian.

e Violations will be as follows:
o 1% occurrence- Saturday detention
o 2" occurrence- Saturday detention
o 3 occurrence- 2 weeks suspension from computer.
o 4™ occurrence- 1 day suspension

INTIMIDATION/HARASSMENT

¢ Rude, abusive, and threatening comments or behaviors towards others that are
intended to frighten and/or intimidate will not be tolerated.

e This includes intentional, malicious and spreading of rumors.

e Violators will be referred to administration for disciplinary action.

FIGHTING

e Afightis defined as throwing punches or kicking with the intent to cause injury to
another.

¢ Any students involved in the fight will be suspended from one to three days. It does
not matter who initiated the first blow.

e Security Forces will be notified.

e Subsequent violent behavior will result in a longer suspension and will be referred to
the base commander under provisions of the Yokota Conduct Adjudication Program.

GANG BEHAVIOR

e For the purpose of this policy, a “gang” is defined as any group or association,
whether formal or informal, which incites any illegal or disruptive activity or behavior.

e No student will be allowed to wear, display or carry any type of clothing, apparel,
paraphernalia, or any article which indicates or implies membership or affiliation with
a gang or gang activities.

¢ No student will be allowed to exhibit behavior or gestures which symbolize gang
membership, or cause and/or participate in activities which intimidate or seek to
cause bodily harm or affect the attendance of another student.

e Violators of this policy shall be subject to disciplinary action and referred to base
officials.

PROFANITY AND INAPPROPRIATE LANGUAGE

e The use of profanity, vulgarity and inappropriate language or gestures is
unacceptable conduct at Yokota High School and will subject the student to
disciplinary action.
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THREATS AGAINST SCHOOL PERSONNEL

e Threat of force or injury to school personnel or their property will result in serious
disciplinary action, to include a recommendation for expulsion.
e Security Forces will be immediately notified.

GAMBLING

¢ Any student who gambles in any form while at school or any official school function,
will face appropriate disciplinary action.

SCHOOL-WIDE POLICY CONCERNING ILLEGAL WEAPONS AND/OR SUBSTANCE
ABUSE

WEAPONS

e DODDS has a zero tolerance policy on weapons on the school grounds.
e Students shall not transport, exchange, and/or carry on their person, objects that are
considered to be weapons.
e YAB official policy includes the possibility levying additional consequences.
e The following list of weapons is provided as examples of prohibited items: This is not
a complete list:
o Clubs or any object that may be used as a club to inflict bodily harm (e.g.
pieces of wood, pipe, stones or bricks).
o lIce picks, daggers, bolo knives, machetes, swords, spears, bows and
crossbows of any size, or any similar instruments.
o Straight razor, razor blades or weapons made from razor blades, including box
cutters.
o Locking blade knives, regardless of length; and other knives with blades of 3-
inches or longer.
Switchblade knives.
Club-type hand weapons (e.g.. blackjacks, brass knuckles, nunchaku).
Firearms.
Gas pistols and shooting pens.
Laser pointers and/or laser beam lights
Any of the following, if carried in a concealed manner, or if displayed openly,
Brandished, or carried in the presence of other persons in a manner likely to
make

O O O O O O O

38



reasonable persons fear for their safety:
= Authentic appearing replica of a firearm (e.g. toy or BB guns).
= Blank cartridge pistols.
= Any other objects that might be readily used to inflict bodily harm (e.g.
bicycle chains, cans with sharp points, broken bottles or glass, small

knives with retractable blades).

ITEMS WHICH COULD BE USED AS WEAPONS WILL NOT BE TOLERATED AT
YOKOTA HIGH SCHOOL. STUDENTS IN POSSESSION OF WEAPONS WILL BE
SUBJECT TO AUTOMATIC SUSPENSION, A DISCIPLINE COMMITTEE HEARING, AND
EXPULSION PROCEEDINGS.
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ILLEGAL DRUGS

o Yokota High School is a drug-free environment.
o The following penalties are in effect for students in possession or under the influence
of illegal drugs.

NATURE OF OFFENSE INSTANCE ACTION

Distribution/Sale of lllegal First Expulsion Proceedings

Drugs and referral to Security
Forces

Possession and/or use of First 1. Suspension for 2-

lllegal Drugs 10 days

2. Exclusion from
school activities
for the remainder
of the school year

3. Family counseling
referral to ASACS
and Family
Advocacy

4. Referral to
Security Forces

Possession and/or use of Second 1. Expulsion

lllegal Drugs Proceedings

2. Referral to
Security Forces

ALCOHOL

e |If a studentis in possession or under the influence of alcoholic beverages campus or
at a school function, the minimum suspension is two days.

e Containers for drinks are subject to testing for alcohol.

e |f a school administrator has reasonable suspicion of drug/alcohol use or possession,
Security Forces will be notified.
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TABLE OF CONSEQUENCES
e Discipline is cumulative and progressive.

e Discipline policies are subject to change pending adoption of DoDEA new

Disciplinary Regulations.

BEHAVIOR FIRST OFFENSE | SECOND THIRD OFFENSE
OFFENSE

Alcohol Minimum 2 days Minimum 5 days 10 days
Suspension# Suspension #* Suspension #*

Bomb Threat 10 days NA NA

False Fire Suspension

Alarm pending Expulsion*

Drug 2-10 day Expulsion* NA

Possession/use | Suspension®

Drug Sale 10 day Suspension | NA NA
pending Expulsion*

Fighting 1-3 days 3-5 days 5 days Suspension
Suspension Suspension pending Expulsion

Forgery 1 day Suspension | 2 days Suspension* | 3 days Suspension

Gambling 1 day Suspension | 2 days Suspension | 3 days

Suspension”*

Gang Behavior | 2-5 days 5 day Suspension Suspended
Suspension pending Expulsion

Joining fights, | 2 days Suspension | 3 days Suspension | 5 days Suspended

Intimidation, pending Expulsion
Harassment
Insubordination | Detention Saturday Detention | 1 day Suspended
Possession of | 2-3 days 3-5 days Suspension
Stolen Goods Suspension Suspension pending Expulsion
Sexual Saturday detention | 1-3 days 10 day Suspension
Harassment Suspension pending Expulsion
Theft 2 days Suspension | 3-5 days 5 days Suspension
Suspension* pending
Expulsion*
Threats 1 day Suspension | 2 days Suspension | 5 days Suspension
or mandatory and ASACS
ASACS Counseling
Counseling
Tobacco ASACS Suspension #@ 2-3 days
Counseling#@ Suspension #@
Truancy Saturday 1 day Suspension 2 days Suspension
Detention*
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No class work
make up privilege

Vandalism 1 day Suspension | 3 days Suspension | 5 days Suspension
and Restitution and Restitution” and Restitution

Weapons 10 days NA NA

Possession Suspension

pending Expulsion*

In all cases, the administration reserves the right to determine the severity of consequences.
*Referral to YCAP

# Referral to Substance Abuse Counselor
@ Referral to smoking cessation classes
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SECTION IV

GENERAL INFORMATION
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BOOKS AND EQUIPMENT

The school furnishes textbooks to all students, and students may use school equipment as
directed. Textbooks and equipment represent a major investment, and it is expected that
students will safeguard them against loss or damage. Reasonable wear and tear may
occur, but unreasonable damage caused by a student will result in the imposition of fines.

When the pupil transfers from school or completes a course, all books and equipment must
be returned to Yokota High School.

When textbooks or equipment are lost or damaged, charges for damages will be assessed
according to the following schedule:

New book or equipment...............c..c....... Full list price

In good condition ... %a of list price

In fair condition .............cccoooeiiiiiiiinnnnnn. Y2 of list price

In poor condition...........cooeeiiiiiniiiinnns Ya of list price
INFORMATION RESOURCES

A Daily Bulletin is available in each classroom, thus informing the students of the activities of
the day. The Daily Bulletin is also emailed to parents in the afternoon for the next school
day. Panther Network News (PNN) presents the daily bulletin on Channel 15. On
weekends, PNN broadcasts the entire week’s announcements. Students are responsible for
information aired on PNN. Bulletins are also posted in the display case in the courtyard.
Following DoDDS policy of keeping parents informed of school activities, a monthly
newsletter is e-mailed to the sponsor. Upon request, the newsletter can also be sent to
additional e-mail addresses. Channel 15 is dedicated to all Yokota schools.

STUDY TRIPS

Authorized study trips are scheduled throughout the school year for the purpose of enriching
the curriculum. In order for parent permission slips must be turned in to the activity sponsor.
Absences due to such activities are excused but the students' teachers must be notified
ahead of time. The student is responsible for making up any work missed on the study trip
day.
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SCHEDULE FOR SY 2008 - 2009

YOKOTA HIGH SCHOOL
A-Day B-Day

Period 1 0730 - 0855 (85 | Period 5 0730 - 0855 (85
minutes) minutes)

Period 2 0905 - 1030 (85 Period 6 0905 - 1030 (85
minutes) minutes)

Lunch: 1030 - 1130 Lunch: 1030 - 1130
(60 minutes) (60 minutes)

Period 3 1130 - 1255 (85 Period 7 1130 - 1255 (85
minutes) minutes)

Period 4 1305 - 1430 (85 Period 8 Seminar 1305 - 1430 (85
minutes) minutes)

Special Schedules
2008-2009

Should the school be unexpectedly closed, the schedule will remain on the same rotation. [

EX: If YHS was closed on a Monday (an A Day ) due to snow, when school resumes on
Tuesday the schedule would be B-Day.
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LOST AND FOUND

The school's Lost and Found is located in the office. Items not claimed will be given to
charity.

LUNCH

The school cafeteria is located in Building 4189 and has a hot lunch program. Students
eat lunch from 1030 to 1130. Students may purchase a lunch or bring a lunch from
home and are permitted to leave the campus for lunch. Students are expected to
maintain the appearance of the campus during lunch and at all times by properly
disposing of trash. Students are not allowed to leave the base for lunch. Itis our
expectation that students will model exemplary behavior while off campus. Electronic
debits for meals can be purchased at the Yokota BX or shoppette. Free and reduced
lunch applications can be picked up in the office or the Mission Support Group Liaison’s
office.

PARENT-TEACHER CONFERENCES

Formal parent teacher conferences are held in November and April. Parents and
teachers have, as their first concern, the welfare and development of the students. For
this reason, it is important for parents and teachers to work together to help each
student. Students are encouraged to accompany their parents at teacher conferences.
Parents may see those teachers they wish as well as those teachers who have
requested a parent conference. Throughout the school year parents may schedule
conferences as they feel necessary. If an additional conference is desired, please
contact the appropriate counselor.

PARKING/STUDENT DRIVING ON CAMPUS

Parking of student vehicles at school is a privilege and not a right. Please keep in mind
that this privilege can be taken away for a couple of reasons. Students must register
their vehicle and obtain a parking sticker each year and display it in their rear window.
Students must park in the designated parking lot (main parking lot). Students must obey
the 20 kph speed limit around the school and in the parking lot.

Students in violation of any of the above will have their parking privileges suspended for
10 school days on the first offense. A second offense will can a suspension of parking
privileges for 20 school days. A third offense will result in the suspension of parking
privileges for 45 school days.
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SCHOOL PROPERTY

Students are responsible for the books, materials, and other supplies issued to them for
use during the school year. Students are liable for any damage or loss of such items.
Likewise, the school buildings and school grounds are to be used and not abused.
Students should take pride in Yokota High School and attempt to keep the buildings and
grounds in a clean and neat condition. It is the duty of every student to report
vandalism.

TELEPHONES/CELL PHONES

Students should not be called from their class unless an emergency exists. Students
needing to use the telephone during the school day may use the phone on the counter
in the Attendance Office, but only after getting a pass from their teacher. This
telephone is not to be used for social calls. Telephones located in the various
classrooms are only for teacher use! For safety reasons, the use of cell phones during
bomb threats is not allowed. Base personnel will advise when it is safe to use them.

VISITORS

All visitors must first sign in at the main office in Building 4156 and obtain a Visitor's
Pass before visiting the campus. Parents are welcome to visit the school at any time.
However, it is recommended that parents first call the school in order to avoid possible
class conflicts, special programs, tests, and so forth.

Students wishing to bring visitors to school are required to present a written request at
least two days before the visit. This written request must have the signature of all the
student's teachers before a Visitor's Pass will be given.

SCHOOL DANCES

Students wishing to bring a guest to school dances must have written permission from
their parents and the prior approval of the administration. This must be given to the
sponsor of the dance three days before the dance. Dances for Yokota High School are
only intended for current high school students. Middle school students are not allowed
(even with parental consent). Graduates must be sponsored by a current student, and
all other guests must be approved IN ADVANCE.

CHANGE OF SPONSOR INFORMATION

Any change of address, phone number, or emergency contact should be filed with the
school administration. It is very important to keep this information current.
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SECTION V

PROGRAMS
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INFORMATION CENTER

The Yokota High School Information Center occupies 7200 square feet of building 4118.
It is a modern, well-furnished and well-equipped facility.

Hours: The Information Center is open from 0715 to 1500 Monday to Friday. Students
do not need a pass before or after school or during lunch. During class time students
need passes if they are in the Information Center without their class on an individual or
small group assignment.

On-line Public Access Catalog (OPAC): The materials in the Information Center are
cataloged and indexed on the computers in the Information center. Students have
access to this catalog from any computer within the room by going to Library World (LW
Gold). Books and other materials can be accessed either by title, author or subject.
The information includes the availability of materials. If items are out one can see the
date they are to be returned.

Circulation of Materials: The check out period for students is two weeks with a two-
week renewal period.

Expected Behavior: The Information Center is a center for research and leisure
reading and thus an atmosphere of quiet study should be maintained. Students are
expected to be busy working on assignments, reading or using the computers.
Students should not be in the Information Center to socialize. Food and drinks are only
allowed in designated areas.

Internet and other on-line materials: Students are expected to abide by DoDDS
policy of computer use. No games on discs may be used on any computers. Only
authorized sites are to be accessed on any INTERNET address. Files and programs
may NOT be downloaded, added or deleted from the computers.

College and Career Room: The college room is located in the Information Center.
College guide books for four-year and two-year colleges are available. Other computer
materials are available here for your use. College catalogs from four-year and junior
colleges are available for student use and check out.

PUPIL PERSONNEL SERVICES

The Pupil Personnel Service Department at Yokota High School is comprised of
specialists from diverse backgrounds. These individuals provide services to a wide
range of students with individual learning needs. The PPS Department consists of the
following:

Counselors
School Psychologist
Nurse
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Teachers of the Learning Impaired

Speech and Language Therapist

Teacher for the Severely Emotionally Impaired
Reading Improvement Specialist

English as a Second Language

Specialist for the Hearing Impaired

SPECIAL EDUCATION PROGRAM

Special education is any specially designed instruction, support, or equipment a student
may need to order to reach his or her fullest potential. These services are available to
eligible students, ages 2 through 21 years of age within DoDDS, and may include
changes to the education program, commonly known as classroom modifications. A
student may also receive services in the general education classroom, a resource room,
self-contained class, or other appropriate setting. Special education services provide the
additional support or assistance you child may need to be successful.

If your child requires special education services, you will be involved in decisions
about what services, instruction, and equipment are to be provided, as well as where
these services may take place. DoDDS will ensure that placement is made in the least
restrictive environment. This means a student who receives special education services
must be placed, to the greatest extent possible, in an educational setting with students
his or her own age. Special education and general education are partners with you in
this process.

DoDDS special education services are directed by both Federal regulations, P.L.
101-476, “Individuals with Disabilities Education Act (IDEA),” and Department of
Defense Instruction, DoDI 1342.12, “Provision of Early Intervention and Special
Education Services to Eligible DoD Dependents in Overseas Areas,” dated March 12,
1996. These documents ensure that DoDDS personnel and families know who is
eligible and what they must do to provide a free and appropriate public education
(FAPE).

CHILD FIND

The Child Find Program is part of the DoDDS Special Education services. Child Find is
a program that actively sees to locate and identify children and youth, ages birth
through 21 years of age, who have developmental delays or educational disabilities and
may need special education and related services. Child Find activities, when conducted
in the school, may include teacher observations, parent observations and conferences
to discuss your child's strengths and needs. These activities may lead to a formal
process designed to further explore ways to assist your child. This process may
ultimately result in a recommendation for your child to receive special education
services.
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If you have a concern about one of your children, you can help this child develop to his
or her fullest potential by contacting your local school or pediatric clinic in your military
hospital. They can provide you with information about Child Find and can schedule a

screening, if needed.
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Procedure for Special Education Referral and Placement

Step Who When Strategy

1. Review school req Counselor/Specialist| Anytime Through Records

2. Collect behavioral Counselor Anytime Information collected
data: progress repo| Nurse define a cause of
samples, medical Specialist problem

reports

3. Studentreferral | CSC Committee Anytime Referral logged
received

4. Permission fora | CSC Committee Anytime Required from paren

requested assessme

5. Testing: academi
intellectuals, Speech
and Language and

projectives if needed

Psychologist
Specialist
M.R.S.

After parental
permission

Diagnostic testing on
academic deficits.
Criterion referenced:
Math, Reading,
Language; Intellectug
functioning; Social ar
emotional functioning

6. Eligibility Parent, Counselor, | After assessment Document, with pare

Determination Administrator, Teach| completion the concerns and thsg
Specialist, M.R.S. consensus of the CS

7. If eligible for spec| CSC, Same as #6 ald Anytime Parent signature is

education services,
placement is named.

obtained. Establish §
date when IEP
committee can meet
write student's IEP.

8. Student - IEP mes

Parent, Specialist, Te
Administrator

Within 15 days of elig
determination

Present level of edug
performance; long te
goals; short term objg
specific educational 1
and services; criteria
procedures for evalu
materials to be used
possible.
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9. Student placed in| IEP Committee IEP Meeting Review with addition

restrictive environme| Same as #8 intervention when
necessary.

10. Follow up on IEH Parent, Specialist, T4 Annually Review with addition
intervention when
necessary.

11. Conduct annual | Parent, Specialist, T4 Annually Review long term an

review

Administrator

term goals and objeg
Revise as necessary
Notify parents and w
IEP.
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STUDENTS' RIGHTS AND RESPONSIBILITIES

Student involvement in the educational process is a basic right and responsibility.
Active involvement of students in their education, including planning and evaluation,
fosters a spirit of inquiry in which students may freely express their own views and listen
to and evaluate the opinions of others. Basic to this philosophy is the concept of mutual
respect between faculty and students. The school staff, parents or sponsors,
installation commanders, and students have the responsibility for working together so
that all students have the opportunity to develop to their full potential under a
democratic system.

These guidelines have been developed in order to provide an understanding of the
rights and responsibilities of all students, both elementary and secondary, in the
Department of Defense Dependents Schools.

These guidelines are general statements of principle and will be subject to limitations
imposed by the laws or customs of the host nation or by general authority of the
installation commander. The host nation's legal agencies and the installation

commander share legal jurisdiction in overseas military communities. !

Rights: All students, in kindergarten (K) through 12, are entitled to an educational
program comparable to those offered in public schools in the United States, in
accordance with pertinent directives and regulations governing eligibility for enrollment.

Responsibilities: Students, regardless of age, have the responsibility for conducting
themselves in a manner which does not violate the rights of other people. They share
with administrators and teachers the responsibility of developing a climate within the
school that is conducive to productive learning and living.

It is the responsibility of students to complete a course of study necessary to obtain a
high school diploma. Students and parents must take the responsibility for class
attendance. In accordance with local school policy, students are responsible for
properly maintaining the textbooks and other equipment issued by the school, for
obeying school rules, and for accepting just and appropriate consequences if
responsibilities are not fulfilled.

For more information, or a more detailed description, see the pamphlet entitled
Students' Rights and Responsibilities in the Department of Defense Dependents
Schools System, available in the school Information Center. This pamphlet includes the
topics, "Access to Learning," "Freedom of Expression," "Student Governance," "School
Records," "School Discipline," "Protection of Personal Privacy," and "Community
Resources."

1

From page 1 of Students' Rights and Responsibilities 1in
the Department of Defense Dependents Schools System, DSM 2050.1.
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SECTION VI

TRANSPORTATION

DODEA BEHAVIOR STANDARDS FOR SCHOOL BUS STUDENTS

On and around school buses students will:

ST20ooNOoORWN =

Comply with the Behavior Standards for School Bus Students.
Board and exit the bus in an orderly, safe manner.

Present bus pass when boarding the bus and upon demand.
Remain seated while on the bus.

Talk with other passengers in a normal voice.

Keep all parts of the body inside the bus windows.

Keep aisles, steps, and empty seats from obstruction.

Remain fully and properly clothed.

Treat the driver and fellow students with respect.

Promptly comply with the bus driver’s or monitor’s instructions.
Treat the bus and other private property with care.

On and around school buses student will not:

CoNoOORrWN =

Fight, push, shove, or trip other passengers.

Use or possess unacceptable items identified in the school Code of Conduct.
Push while boarding or exiting the bus.

Get on or off the bus while the bus is still in motion.

Make excessive noise or play electronic equipment without earplugs.
Put objects out of bus windows or hang out of windows.

Engage in horseplay.

Obstruct aisles, steps or seats.

Engage in public displays of affection.

Eat, drink or litter on the bus.

Use profane or abusive language or make obscene gestures.

Spit.

Harass or interfere with other students.

Disrespect, distract or interfere with the bus driver.

Damage private property.
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16.  Sitin the bus driver’s seat.

17.  Open or try to open bus door.

18.  Throw or shoot objects inside or out of bus.

19.  Tamper with bus controls or emergency equipment.

BUS INFRACTIONS AND CONSEQUENCES

1. All rule infractions are cumulative. A series of minor infractions may result in serious
consequences.

2. All misconduct must be evaluated on a case-by-case basis. depending upon
severity, warning, suspensions or expulsions may be deemed appropriate regardless of
sequence or frequency of misconduct instance.

3. Older students are expected to behave more maturely and thoughtfully than younger
students, therefore, will be held more responsible for the consequences of their
conduct.

4. Possession of weapons or prohibited items, as described by DS or jurisdictional
military regulations, controlled substances, alcohol or other serious incidents will be
reported on Form 4795 and may result in suspension or expulsion from school in
addition to the loss of bus privileges.

BICYCLES AND MOTOR BIKES

Students riding bicycles or motor bikes to school are to park them in the area in the
main parking lot. It is suggested that the bicycles be locked to the rack. Bicycles are
not to be ridden on campus during school hours.

PEDESTRIAN SAFETY

Students need to exercise extreme caution when near roadways. Although speed limits
on the base are well controlled, all students should constantly demonstrate safe
pedestrian habits. Some basic rules that all students need to follow:

Cross the street ONLY on crosswalks.

Look both ways before crossing the crosswalk.
Wait for oncoming vehicles to stop before crossing.
Walk on sidewalks - stay off to the roads.

c cc_cC
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SECTION VII

ACTIVITIES
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AWARDS

ATHLETIC AWARDS

VARSITY LETTER: Awarded to varsity team members who meet the qualifications for
a varsity letter in a particular sport. Students will be awarded only one letter during their
high school career, regardless of the number of times they qualify in the same or
additional sports.

SPORTS EMBLEM: Awarded to all varsity letter winners for the first year in which they
letter in a particular sport.

SERVICE BAR: Awarded to all varsity letter winners for each year in which they letter
in a particular sport.

LETTER CERTIFICATE: Awarded to varsity letter winners for each year in which they
letter in a particular sport.

JUNIOR VARSITY NUMERAL: Awarded to junior varsity team members who meet the
qualifications for a junior varsity award in a particular sport. Students may be awarded
only one numeral during their high school career, regardless of the number of times
they qualify in the same or additional sports.

BAND AWARDS

The Yokota High School band is considered a service organization. Active participation
is required and points are given for each event the band undertakes. Numerous
performances include football and basketball games, concerts, parades, and other
community appearances. Points may also be awarded for individual performances such
as Solo/Ensemble and Honor Band.

OTHER AWARDS: Varsity awards are given to cheerleaders and sport managers
based on participation standards developed by each sponsor.

CLUBS AND ACTIVITIES

In addition to the various competitive sports, there are a number of clubs and other
activities in which the YHS students may participate.

BRAIN BOWL
The Brain Bowl, an academic competition for grades 9-12, is held each year among

teams representing schools on the Kanto Plains. The best individual performers from
grades 9-12 from the Yokota High School team compete against other school teams in
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November. The games are designed to encourage academic pursuits and to provide an
opportunity to enjoy inter and intra-school competition.

CLASS ORGANIZATIONS

Class/grade level organizations function for the purpose of directing individual group
activities within the framework of Student Government activities.

DEBATE

The purpose of the Debate Team is to practice preparing good arguments so that
members can argue the affirmative and negative side of any one issue. Debate is an
after-school activity that meets from three to four times a week. During debate season,
early September through late November, students develop plans for and against a topic.

JAPANESE CLUB

The main goal of the club is to create friendly relations with the neighboring Japanese
people and to learn Japanese culture. Club activities include: (a) tours of Japanese
schools and other notable places and activities; (b) a student exchange program in
which Japanese and American students live for a few days in the others' homes; (c)
hosting the visits of Japanese students to Yokota High School. Membership is open to
all students.

JUNIOR RESERVE OFFICER TRAINING CORPS SPECIAL TEAMS

Drill Team: Members perform exhibitions with and without rifles. The Drill Team can
vary in size but for regional competition there are twelve members and a Commander.*

Honor Guard: The Honor Guard consists of two units - the Color Guard and the Sabre'
Team. They perform at major school and JROTC functions, i.e. homecoming, JROTC
Ball Graduation, etc., and numerous base events, such as parades, balls and special
occasion.”

*Selected Members will participate in a Regional Competition
JUNIOR SCIENCE AND HUMANITIES SYMPOSIUM

Each year, the Department of Defense Dependents Schools, Pacific Region sponsors
the Junior Science and Humanities Symposium program. Students are invited to
conduct original experimental research in the sciences, mathematics, and the
humanities. Students, who complete research projects submit written research papers,
attend a weeklong Symposium. At the Symposium they present the results of their
research to other students, visit Japanese science research institutes, and participate in
Japanese-American cultural events.
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MODEL UNITED NATIONS

Model UN is open to students grades 9-12 who are interested in leadership and world
affairs. Students are required to attend two meetings per week, write a paper about
problems that face the UN, and prepare a Security Council or ECOSOC team for the
UN Conference.

The model UN is a nonpartisan, nonprofit national organization concerned about our
common global future. Members develop public speaking skills, organizational skills,
and negotiation skills. Time will be spent keeping abreast of world activities and
developing international awareness.

MUSIC
The Senior High Music Department is actively involved in the following events:
Marching Band, Far East Honor Band/Choir, KPASSP Band Festival, parades, winter
and spring concerts, and graduation. At present, one band class consisting of different
ability levels is offered, along with Jazz Band and choir. Two piano classes, which
include theory and music appreciation, are also offered to students.
Goals of the Music Department include:

--increasing the students' appreciation of music

--developing high standards of musical performance

--maintaining a well-organized instrumental and choral program

--increasing the students' ability to read and interpret music

--encouraging music in the home

--cultivating good public relations with our Japanese friends

--contributing to the spirit and morale of the school.
The school has an adequate number of instruments to run its program. Government
supplied instruments make it possible for students to experiment with beginning band

without purchasing an expensive instrument. Choir robes and band uniforms are issued
by DoDDS.
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NATIONAL HONOR SOCIETY

Throughout the United States a member of the National Honor Society is recognized as
an extraordinary person. The National Association of Secondary School Principals
(NASSP) sponsors this organization to reward and encourage character, scholarship,
leadership, and service among high school students. To be invited to join the high
school chapter of the NHS, a student must have been enrolled for at least one full
semester and have a cumulative grade point average of 3.5. A faculty council that
bases selection on character, leadership, and service then chooses members.
Members are expected to maintain a high grade point average (3.33 and above) and to
participate in both school and community service activities. If all qualifications are not
maintained, members are subject to dismissal.

SEISHUN YEARBOOK

The Seishun yearbook is an annual activity open to all YHS students at the start of the
year. Members must exhibit dedication to putting together a quality product and must
be willing to spend after school hours and weekends to achieve this goal. A solid
understanding of proper English structure is necessary. The yearbook aims to teach
the techniques of yearbook production; to put together a creative memory book of
pictures and text of the YHS students, faculty, and activities of the school year; and to
conduct fund raising activities to pay for the cost of production. Layout is done on
computer, using the latest desktop publishing hardware and software.

STUDENT GOVERNMENT ASSOCIATION

The Student Government of Yokota High School exists to encourage student leadership
in school affairs through a constitutional and representative organization. Executive
officers are elected in May. Ninth through twelfth grader students serve a full year's
term. Class presidents and three representatives from each class are elected in
September.

It is the purpose of the SGA to seek the involvement of students at Yokota High School
in activities that will not only develop organizational and leadership abilities, but that will
also help build an esprit de corps and a genuine concern for each student body and the
school. The SGA traditionally sponsors Homecoming-Spirit Week activities, coordinates
fund-raising activities for school organizations, coordinates school dances and
assemblies and hosts the annual Sayonara Matsuri farewell (yearbook signing festival).

How to become a member:
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The SGA is divided into two parts: the executive officers (President, Vice-President,
Secretary, and Treasurer) and the four elected presidents of each class, and the
general assembly members (three elected representatives from each class).

1. SGA OFFICERS FOR THE ENTIRE SCHOOL: To be elected to one of the
four main officers of Yokota High School, a student must participate in the school
wide elections in May. Candidates must complete an application and then be
approved and nominated by the General Assembly of the Student Government.
The General Assembly is made up of all elected members. The Presidential and
Vice-Presidential candidates must be rising junior or seniors. The Secretary and
Treasurer may belong to any class. School wide elections will be held each May
to elect the four main school officers. Seniors do not vote in the May elections as
they will be graduating.

2. GENERAL ASSEMBLY: The General Assembly will be made up of the four
main school officers plus all elected members for each class (9-12 grades). In
September, each class will nominate and elect candidates to serve as President.
The three representatives for the coming year will be elected in the fall. These
nominations will be compiled into a ballot, and each class will vote on its own
class officers and representatives.

Responsibilities of students:

When students are elected to an office in Student Government, their duties are clearly
spelled out in the Constitution. At the beginning of the school year each member of the
Student Government will be given a copy of the SGA constitution. Then the students
will sign a Pledge and Commitment saying that they agree with and understand the
responsibilities written therein. Upon the third unexcused absence, or after failure to do
assigned tasks, assignments or volunteer work, the student will be automatically
dismissed from the Student Government. Elected student government officials must
understand their commitment to the school and to the SGA organization. The Yokota
High School Student Government has a strong commitment to making Yokota High
School a valuable place to gain an education. The SGA is also committed to working
with our community for the mutual benefit of the students, community, and school.

EXTRA-CURRICULAR ACTIVITIES

Yokota High School has one of the most extensive extra-curricular activities program in
the Pacific schools. In addition to the athletic program, Yokota High School offers a
wide variety of school activities. Organizations are formed each year on the basis of
their appeal to the students. Some organizations are traditional; others are activated
only when there is sufficient student interest. All students are encouraged to take an
active part in at least one extra-curricular activity during the school year.
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INTERSCHOLASTIC ATHLETICS

Interscholastic athletics are held with Japanese and KPASSP schools in Japan.
Students participating in athletics are required to complete a physical examination.

A variety of sports activities are available to young men and women at Yokota High
School to extend their physical development, to promote lifelong sports for leisure time,
to develop the cooperative spirit of team activities and good sportsmanship, and to
promote school spirit.

Athletic offerings include the following:

Football - Varsity and Junior Varsity
Boys' Basketball - Varsity and Junior Varsity
Baseball
Boys' Soccer - Varsity and Junior Varsity
* Tennis
* Cross Country
* Track and Field
Volleyball - Varsity and Junior Varsity
* Wrestling
Girls' Soccer
Girls' Basketball - Varsity and Junior Varsity
Swimming
Cheerleading

*Indicates sports in which seventh and eight grade students may participate but not
letter.

KPASSP
Yokota High School is a member of the Kanto Plain Association of Secondary School
Principals -- KPASSP. The purpose of the organization is to establish standard
procedures and to promote cooperation among the various English speaking schools in
the inter-school activities throughout the Kanto Plain.
KANTO PLAIN SCHOOLS
1. THE AMERICAN SCHOOL IN JAPAN (ASlJ)

1-1 Nomizu 1 Chome, Chofu-Shi, Tokyo 182

Tel. 0422-34-5300 - High School

0422-62-2563 - Middle School

By train: Fussa - 13 min. (Ome Line), Tachikawa - 15 min. (Chuo Line),

64



Musashi Sakai - 15 min. (Seibu-Tamagawa Line), Tamabochi Mae - ASIJ (7 minutes on
foot)

2. CHRISTIAN ACADEMY IN JAPAN (CAJ)

1-2-14, Shinkawa-Cho, Higashi Kurume-Shi, Tokyo 203
Tel. 0424-71-0022
0424-74-6480 - Principal

By train: Fussa - 5 min. (Ome Line), Haijima - 18 min. (Seibu-Haijima Line),
Ogawa - 10 min., Tokorozawa - 19 min. (Seibu-lkebukuro Line), Higashi-Kurame - CAJ
(On Foot)

3. INTERNATIONAL SCHOOL OF THE SACRED HEART

4-3-1 Hiroo, Shibuya-Ku, Tokyo 150
Tel. 03-3400-3951

By train: Fussa - 13 min. (Ome Line), Tachikawa - 25 min, (Chuo Line), Shinjuku
- 15 min. (Yamate Line), Ebisu (Hibiya Line), Hiroo (On Foot)

4. NILE C. KINNICK HIGH SCHOOL

PSC 473, Box 95, FPO AP 96349-0005
Yokosuka Naval Base

Yokosuka-Shi, Honcho, Kanagawa-Ken 238
Tel. 0468-26-1911 Ext. 7392/3

By train: Fussa - (Ome Line), Tachikawa (Chuo Line), Hachioji (Yokohama Line),
Higashi Kanagawa (Keihin Tohoku), Ohfuna (Yokosuka Line), Yokosuka (Walk to
school)

5. SAINT JOSEPH INTERNATIONAL SCHOOL

85 Yamate-Cho, Naka-Ku, Yokohama 231
Tel. 045-641-0065

By train: Fussa (Ome Line), Tachikawa (Chuo Line), Hachioji (Yokohama Line),
Higashi-Kanagawa (Keihin Tohoku Line), Yokohama

6. SAINT MAUR INTERNATIONAL SCHOOL

83 Yamate-Cho, Naka-Ku, Yokohama 231
Tel. 045-641-5751 - Principal
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045-621-6971 - Vice Principal

By train: Same as St. Joseph International School

7. SAINT MARY'S INTERNATIONAL SCHOOL

6-19 Seta, 1 Chome, Setagaya-Ku, Tokyo 158
Tel. 03-3709-3411

By train: Fussa (Ome Line), Tachikawa (Chuo Line), Shinjuku (Yamate Line),
Shibuya (Tokyo Shin Tamagawa Line), Futako Tamagawa En Stn. (Walk to school)
8. SEISEN INTERNATIONAL SCHOOL

12-15 Yoga, 1 Chome, Setagaya-Ku, Tokyo 158
Tel. 03-3704-2661

By train: Fussa (Ome Line), Tachikawa (Chuo Line), Shinjuku (Yamate Line),
Shibuya (Tokyo Shin Tamagawa Line), Yoga Stn. (Walk to school)
9. YOKOHAMA INTERNATIONAL SCHOOL

258 Yamate-Cho, Naka-Ku, Yokohama 231
Tel. 045-622-0084

By train: Same as SJIS/SMIS.
10. ZAMA MIDDLE & HIGH SCHOOL

Zama Camp, Zama-Machi, Zama-Shi, Kanagawa-Ken 228
Tel. 0462-51-1520, Ext. (23)3-3181/4040

By train:

A: Fussa (Ome Line), Tachikawa (Chuo Line), Hachioji

(Yokohama Line), Hashimoto (Sagami Line), Atsugi (Odakyu Line), Sobudai Mae (Walk
to school)

B: Fussa (Ome Line), Tachikawa (Chuo Line), Shinjuku (Odakyu Line), Sobudai Mae
(Walk to school)
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YOKOTA HIGH SCHOOL CO-CURRICULAR ELIGIBILITY POLICY

The minimum standard for participation in co-curricular activities is a 2.0 grade point
average. A student may have one F grade as long as the GPA is at least 2.0.

1. Any student who has less than a 2.0 GPA. or more than 1 F grade no matter the
GPA. will be placed on an intervention plan and/or declared ineligible for play. Students
who start an activity or sports season with less than a 2.0 GPA. will begin the season on
probation and have to follow the guidelines for probation.

2. PROBATION: Eligibility is run every Tuesday and is calculated on the previous
week’s academic performance from Monday through Friday. If students return to
eligibility, they may still practice but can not travel or be in uniform at games/contests.

3. Students who are ineligible for three continuous weeks during a season have lost
their eligibility to play or be involved in the activity. These students need to focus on
their academics.

4. Students who are ineligible for one season may participate in the next season’s
activities. They must still meet eligibility requirements.

5. GRADE MONITORING: Grade monitoring for students involved co-curricular
activities will occur on Tuesday every week during the season or time frame of
participation.

6. The coach will notify parents if a student is placed on probation or is ineligible
every Tuesday.

7. Co-Curricular Activities include all varsity and junior varsity athletics. Also
included are all non-class related activities, drama fest, journalism conference, AJROTC
Drill team, AJROTC Rifle team, music and the many other activities that take students
out of class for enrichment.
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STANDARDS OF CONDUCT FOR PARTICIPANTS
IN YHS EXTRA CURRICULAR PROGRAMS

All students who participate in athletic activities are required to maintain a standard of
conduct that reflects the standards of Yokota High School and the base community.
These standards are to be adhered to at all times: while at school, while participating in
sports activities, while traveling to and from competitions, and while in the community.

I, as a student, agree to the best of my ability to maintain these
standards. | recognize that my actions (both positive and negative)
are my responsibility and that they directly reflect on the image of
my school and my community. | accept this responsibility and will
at all times try to conduct myself in a manner that will reflect credit
upon myself and my school. If | should fail in my responsibility, |
will abide by whatever actions or decisions that my coaches or the
school's administration shall deem appropriate.

Standards of Conduct:

1. I'will follow all rules and instructions that are established for my benefit and
the benefit of my team.

2. | will attend all scheduled practices or games and will notify my coaches prior
to any absence(s).

3. | will return all issued equipment or assume financial responsibility for any
damaged or lost due to my negligence.

4. | will maintain my academic eligibility.

5. | will attend all classes, and | will maintain a good working relationship with all
my instructors.
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6. | will conduct myself in such a way that our school's underclassman will look
up to me and try to follow my example.

7. 1 will never knowingly break school or team rules or initiate any action that will
reflect discredit on my school or my community.

8. And lastly, I will strive with all my strength and determination to be as good a
student as | can be; | will always put my team before myself; and | will be a good
sport, win or lose.

The Price of Admission To a YHS Sporting Event Is Good Sportsmanship
By entering the YHS gym one agrees to . . .

*Be a vocal supporter of the team and coach
*Encourage good hustle and fairness

*Applaud outstanding performance by either team
*Refrain from insulting others by what | say or do
*Refrain from jeering, taunting, heckling or booing
*Enter and remain free from alcohol and drugs
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